
SPANISH 3          2016-2017          Mrs. Rojas           POLICIES AND PROCEDURES 

 Email: rojasm@pearlandisd.org                   Room 1104 
Phone: 281.412.8800          Conference Period  XXXXXXXXXX 
Remind (Please Subscribe): TEXT:  @949819    to:  81010      
PURPOSE 
1. To lay a foundation for understanding, speaking, reading and writing a foreign language. 
2. To appreciate and understand the culture and literature of other countries. 
3. To prepare students for college coursework by encouraging independent study and application of knowledge. 
 

 ACTIVITIES  

Oral repetition, conversation, asking and answering questions, pair and group work, reading assignments, writing exercises, projects, 

songs, games and cultural lessons. 

ATTENDANCE AND TARDIES 
Regular attendance is very important in order to keep up in a foreign language classroom.  Students should arrive on time. If a 
student is tardy, school tardy policy will be followed. Student must get a tardy from the tardy station. 
 

ABSENT/LATE WORK 

One class day per day of absence is allowed for makeup work for excused absences. 
It is the student's responsibility to ask for any make-up work after an absence (after class or during tutorials) 
          Late work is accepted with the following penalties: 

          - 25 points per late day of evaluated grade. (Home work must be turned at the beginning of class before the 

bell rings or it will be considered late and -25 points will be deducted). ________ initials 
           
 
TESTS AND GRADING 

Tests and pre- test will be given regularly.  All students present will take the test (test are posted at least a week in 

advance on the board and/ skyward/remind 101). Any tests or quizzes missed due to absences must be made up within one day 
per consecutive day of absence. We would follow school re test policies.  
*5 points will be deducted if there is no name, last mane, date or period in any document turned in to the teacher or substitute. 
*5 points will be deducted if student uses other than regular blue, regular black or pencil. 
Daily work 40% and Major Grades 60%  
Semester grade - average of the three six-week grades (80%) + final exam (20%). 
 
Exams are cumulative; they cover material that has being studied throughout Spanish 1, Spanish 2 and Spanish 3. As such it is 
recommended that students keeps up with the interactive notebook and review them periodically during the semester in order to 
be prepared for the exams. This is why notebook (composition book) is very important. (Notebook will be half a mayor grade almost 
every etapa). Activities in notebook are ALWAYS completed and glue during class time. 
 
 
Talking is not permitted during testing. Any violation to this rule, regardless of the content of the conversation, will result on a grade 
of zero.  During listening activities it is very important to be quiet and let others listen and comprehend.  
 
Grade book in Skyward: Skyward is always up to date so students can count on what they see. If the student misses or fails an 
assignment a due date is posted under the details of that assignment in skyward. After the due date no late work will be accepted or 
a test re taken.   
  
 

EXPECTATIONS FOR SMOOTH CLASSROOM OPERATION; 

The major premise is that no student may interfere with the teacher's responsibility to teach the subject, and no student may 

interfere with another student's right to learn.  With that in mind, the following behavior is expected: 

 Be courteous and show respect for teacher, peers, visitors, and school property. 

 Follow all school and classroom rules and procedures. (remain in your assigned seat until bell rings) 
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 Listen quietly when announcements are made and when teacher is talking to the class. 

 Come to class with all materials.  Interactive notebook must be brought to class EVERY DAY. (detention will be assigned if not) 

 If student needs to go out of the classroom to get an ID, dress code or notebook he/she must bring a tardy pass from the 

tardy station or a detention can be given for lack of supplies. ________ initials 

 No food or drinks (only water in a clear container with a lid). 

 Use appropriate language. 

 Dispose of trash properly. 

 Follow the school dress code policies. 

 No music or other electronic devices allowed in class. (please do not ask, my answer will be NO)(NO electronic translators will be allowed) 
 All cellular phones must be turned off and out of sight (not in your lap) (cellphones will be picked up and turn in to the office) 

 Substitutes are to be treated with respect.  If they are not, disciplinary action will follow. 
 

Cheating /Plagiarism Policy 

The LOTE department follows the PISD policy for cheating and plagiarism which is as follow:  Cheating is defined as an act of deceit, 
trickery, or fraud on an assignment or test. It includes the using or copying of another person’s work or lending one’s work to 
another. It could also include, but is not limited to using written or electronic notes on a test; giving or receiving hand signals or cell 
phone messages; looking at another student‘s test; or allowing another student to copy one’s answers. Collaborative assignments or 
group assignments made by teacher will not consider cheating. Plagiarism is defined as using another person’s original ideas or 
writing, as one’s own without giving credit to the true author.  
 

Consequences: both cheating and plagiarism are considered stealing and will not be tolerated. Consequences are outlined below: 

*Homework/Class work (copying or lending) 

1st infraction: Zero (0) on assignment, 2 hour detention hall and notification of parent by teacher. 

Repeat infractions: Zero (0) on assignment, referral to principal and notification of parent by assistant principal. 

*Test, Term Papers, Reports, Major Projects, Graded Notebooks (copying or lending assignment or computer file) (copying and 

giving help) 

1st infraction: Zero (0) on assignment, 6 hour detention hall and notification of parent by teacher. 

Repeat infractions: Zero (0) on assignment, referral to principal and notification of parent by assistant principal. 

Only assignments for this class are to be worked on during class time unless student has specific permission from the teacher. 
Copying other student’s work for another class will not be allowed. 
 

 DISCIPLINARY ACTION: Not following the classroom rules will result in the following action or actions: 

1. Warning and contact via email or phone call to parents. 
2. One hour detention and call to parent 
3. Two hours detention and call to parent 
4. Referral to principal 

Severe infractions will result in immediate referral to principal and a phone call to parents. 
 

SUPPLIES (must be in class EVERY DAY) 
1. Interactive composition notebook 100 pages/NO plastic covers please. 

     Simple composition notebook needed by Friday 8/28/2015. We are going to cut, paste and glue today. 
     This will be half mayor gradual most every chapter. Student is expected to have notebook organized as instructed in class.  

2. Blue, black ink pen or pencil  
          
*Failure to bring supplies to class will cause call to parent and/or detention. _______ Initials 

 
Student will also have the opportunity to check out a CD-ROM student tutorial (room 1503 with Mrs. Norwood ) that supports 
that supports our textbook for levels 1, 2 and 3. This is a resource that can provide reinforcement and additional practice for 
student but is not mandatory and no extra credit will be given.  

 
This paper will be glued on your notebook. (It is worth some points on the 1st notebook check) 

PEGAMENTO       



LANGUAGES OTHER THAN ENGLISH 
RULES FOR TECHNOLOGY 

 
Computer:  Your classroom is equipped with a computer, which is to be used to enhance instruction.  You will be 
allowed to use the computer in your classroom only if you agree to follow these rules: 
1.  Students must have permission to use the computer. Do not turn the computer on or off   
     without the knowledge and consent of your teacher. 
2.  Do not use the computer if the teacher is not in the room. 
3.  Do not play games (other than instructional games as directed by your teacher) on the      
     computer. 
4.  Do not bring any software from home to load on the computer. 
5.  Run a virus check on any diskette or removable drive you use on the computer. 
6.  When we have internet access, you must sign and abide by the school district Acceptable Use  
      Policy. 
7.  You and your parents must sign the Languages Other Than English Rules Acknowledgement   
      form for the computers and the language lab before using the equipment. 
8.  Be sure to ask for help whenever you have a question. 
Language Lab:  You will have access to a foreign language lab in your classroom.  You will be allowed to use the language 
lab only if you agree to follow these rules: 
1.  Use the equipment only as directed by your FL teacher. 
2.  Respect the property of others, especially when using the labs. 
3.  Do not swing the language lab trays. 
4.  Do not pull out or move headset jacks without specific request by the teacher. 
5.  Do not touch the console. 
6.  Do not tamper with the headsets in any way. 

           
LANGUAGES OTHER THAN ENGLISH 

           Dawson High School 
         RULES ACKNOWLEDGMENT 

 
This paper acknowledges that both students and parents understand the requirements for the class and must be 
returned signed before a student can use the language lab or the classroom computers. 
I have read and understand: 
1)  the Policies and Procedures and the Rules for Technology of the Foreign Language Department. 
2)  that two years of the same foreign language are required to graduate 
3)  that I must be passing all subjects in order to participate in extracurricular activities. 
4)  that I will be using a foreign language laboratory as part of my foreign language class and  
     that D-hall will be assigned for any of the following: 
 a)  swinging of the language lab trays 

b) pulling out or moving headset jacks without specific instructions by the teacher. 
 c)  switching knobs or levers on the console 
 d) tampering with headsets in any way 
 e) any other act deemed vandalism or inappropriate use by the teacher. 
 f.) chewing gum when using the language labs 
5)  that I may use the classroom computer only with specific permission from the teacher and  
     that all campus and classroom guidelines for computer use must be followed 
6)  that I will be responsible for the cost of any repairs to the language lab or computer due to my  
     behavior or negligence 
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This paper will be glued on your notebook. (It is worth some points in your notebook check) 

 

Items to donate to class. 

 White glue 4oz. 

 Dry erase markers. 

 Pencil top erasers.  

 Unfinished spiral 
notebooks. 



Tutorial Times: All corrections and test re-takes will be completed during tutorial times.  

                            Mondays AM: 6:50 -7:10 

                            Wednesdays and Fridays PM 2:20-2:45 

IMPORTANT things to REMEMBER: 

*5 points will be deducted if there is no name, last mane, date or period in any document turned in to the teacher or substitute. 
*5 points will be deducted if student uses other than regular blue, regular black or pencil. 
*25 points per late day will be deduced if student DOES NOT turn in homework on time (white bucket). (on time = before the bell rings  

                                                                                                                                                                                                                                                                           to start class.) 

*Interactive notebook must be in class EVERY day and up to date. Notes must be glue the correct way, correct order and completed.  
                       -activities in notebook are ALWAYS completed and glue during class time. 
*Tardy must be acquired in order to enter the room after the bell. (no exceptions)  
                     - If a student leaves the room to get their notebook a tardy must be acquired or detention can be assigned.   
                     - If student leaves the room to correct a dress code violation a tardy or note must be acquired from the principal’s office. 
*Cellphones will be pick up if my warning is ignored. Students are not to be texting or in social media. 
*Homework will be assigned every day but Fridays and a few other special days.  

 

 

I, ____________________________ read, discuss with my parents and understood the 
                          Legible Student Name 

policies and procedures for Spanish 3 with Mrs. Rojas.  

 

 

Independent study: - www.pearlandisd.org/GlendaDawson.cfm?subpage=928 

Turoting CD for levels 1,2 and 3 are available with mrs. Norwood (textbook Clerk) in room 1503 

Conference time:  XXXXXXXXX 

*Global tutoring available at all times. (Someone in the Spanish DEP. Will be available to help the student) 

* Please subscribe to Remind. Test, pre-tests, grades postings, computer lab information etc. 

will be sent via remind.     

 Remind (Please Subscribe): TEXT:  @949819    to:  81010      
A copy of these Policies and procedures /Scope and sequence for the entire school years is 

available on my web site.  

 
 
 

 

This paper will be glued on your notebook. (It is worth some points on the 1st notebook check) 

 PEGAMENTO        


